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A. Inbtelligence Crismtation

(1) Toe Intelligenee phese of Intelligence Orientagica i
vegen on Momdmy, 12 Avgust, ia 2202 Aleott Ball. There oo
stvients enrolled, all JOE'S. -

{2) \ \m on Mm 12 August, with represmatatives
\(\/ of the @ifferent OfTices whlch will exbhibit thelr wares in the .

Porthconing PD/S Exuiibit. The-disgussion centered on the material

o bo chown end the representatives who will mn the inddvidual

eznibits. A& dry ma is plapnsd for the ID/§ Bhibit afber houss 25X1
n A3 w, the doy befors Exhible ig %o be chown.

Redins gt any Vgt
on 3k SFpkambsy

.....

3. Intelligence Frodustion

(1) | |nes compleved a chart which presents the
analysis of the objechives of thwe Intelligence Ressarch Technigues 25X1
courge now under developmant. Tnis anelysis will assist us in
doveloping ohjective malum;i‘viﬁ insbtrunente for the oMUoe.

25X1
(2) 1Lmst week  retested students from the
socond axperimental leveck, Z-hours-por-dey cowrse. The
stufcnts who were relested showed goed retention of thelr alill 25X

gains. Sinee thefe results show that the hovyaek, B-hoursepars

doy eourse is offective, end the students® eritiguns indicated

Yoy profer thab schedule to the T-vesk, l=howr-pepeday acheduls;

the Foxmer Will be covtinucd. Wowever, Readlug lepwovemsat will 25X1
continue to study the resuits Pox larger wuwbers of students.

(3} Toe Preining GEficer for OO/FEIN weguosted the Rmgistiay
%0 aryengs for o speciel Reading Technigues class for | FBID 25X1
stef? mevbers. He clso roguasted that this claeg be scheduled
ety 1absr Diy, ord meeb aftsw 2:00 esck day. These[ |peopls
will therefore econstitube the euiive aficrmocn sgekion of the 25X1
voguler 12 Septamber ¢lass. Ouly| |vacanclies remain in the

23 Sepheuber cless for other UD/I, MD/S, and DD/P ecapwments,
pines not mowe then| |pecple cun be trained in oue cless.
A TTIAC
e
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Soleloi-E~T 25X
() [ |nes been informed thet 26 August i tho target
aa%mmﬂgmmngmhu@m@m.
mmmmmwamammozmma
m/x(zgmapenﬁmee roedablility were completed last woel. .
. OFR Oxiontetion ofSicer 25X1
1 MGMTWWWMMMWM
for pexsons. Colonel J. €. King, Chief, WH, did an exception- 25X1
' ally fine job mmg_@msmwwt.

(2) Tue CL. introiustion uss conducted en 12 August for| e
POTEOnS.

{3) On 13 fugust the CIA Roview was conducted for| |pareons.

L) Teo PSO Briefing will now be conducted once every Wi
mﬁés)inmwmemm%ha Bocause of budgetery cobe-

sidernticns, the Foreign Sorviee Instituke i6 now teking in a 25X1
new class oé Poroign Sexvies Officezs only every o months.
| o nss completed the scheduling of some
- @ SChE 25X1
\[\) spm!gz'e from the Ageacy for partieipation in the Forty-Second

Class of the Strategic Intzlligence School.

original minutes reserved for e lecture on CIA, o be glvon
mﬂ&pﬁﬁu&b@,b&e@mﬁﬁ%%h@mmm%m?ww
mmmawmammmsmﬁmwwemmmm.

D..WW
Fothing to wmepoxb.

\S\f, (6) The Havel Intelligenco School hes roguested that the

E. Operations Support | | 25X1
{1) Bufiget and Pinance ures #3 wos cazpleted on
9 Avgust. One of the ewiginal studcnts hed to withdwmw fron 25X

mecmseatﬁaemwmﬁmtmmmawmdmmwm

mm&mmmu,mmm pore effective. The

pogedl chabges, vhieh are cutlined in zeport,
gﬁl ) aisounsed with R/ and the DD/P Training COF3. 25X1
2
BoBmCuRoB-T
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2) | telephoned to say thae Gae hod receivef
cml“a.mwmmim Pless within the DD/P regarding talephone 25X1
courtesy, and $o reguest that this Faculty cover points of diction
and mesgage taking. mmemmmmmmummm
Surther in the skit on Office Aéministreticn in Administrative 25X 1
Procaiures. | was voferved @0 |%o diseuss
further eoveregs on these points in Clerical Treining.

25X1

(3) e Cable mmw m@mbsmea fg:e ﬁ:&; gﬁ.e@
of the Comptroller in July pootpensd by them beca
heavy vopkload, will be conducted on 27, 28 ard 29 August. A 25X1
Wimﬂabls&mﬂbimmmmmmsmmﬂfwm
Coptroller's Offise ia April and was oversubseridsd. It wes
deecided at that o ©o keep the group W gtuisnts and conduct
a secopd cource at & later date for thoss were unsble to 25X 1
attand the L£ivst course. _

, 25X1
() [ = JorweAasked  |about the possibility
of giving instruetion in eorzespondence ami dispateh and cable

wri for inccming edministrative and cleriecal personnel in 25X1
HEA. 13 exranging for instructicn in correspoundence

and pessed the request for cable end dispatceh wrliting instruction 25X 1
%o this offiece for considegation. Tavough| |

we edviced that instructicn in basie cable and dispateh writing
wamwm%mmmmmemmW
mmmw%wﬂmwm@k@omﬂwmmwmbMMas

the socond and thisd wecke of Administrative Procedures. 25X1

() | returnol to this offics to give the
digpatch lecture in Opesations Suppord. will ke 25X1
over this lecture whon che carpletes Opogations Support.

F. Rerical w . 25X1
During the wesk of there wagpwpla in

m.m'&gl Induction ‘.Ex‘am:mg.s of these people enbered 25X

. clags for the Cirst time. Thore were people in Clsrieal Orienta~

¢icn during this seme peried.

(2) The results of the official Agency tewts administered by 25X1
Glerical Irduction to an wduty employces for the week of 25X
5 August were a8 follows: O2 |peoplo testod in shorthand,| |
quelified; chyaoxﬁe tesied in Wm,quﬂiﬂw.  o5x1

(3) e results of the (erical Skills gualificstion Tests 25X1
gmwmmwmgmmmmmwfm:
Of pecple tested in Gypeuriting,  |qualifich.
25X1
- 7 s [—\r‘.\f\
P s e NI R
35 25X1
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{4) & Clericel Pradning 0fflcer rom
B viedied on & Augnst. is interasied

in az.zm&ing hey program €0 include refresher t¥nining ln chorie
hond and typowriting, axd 1t we primmpily for thet purpoze theb
she contacted the 0ffice of the DFR aud asked %0 visls owr
emwmﬁmmm.\ plens o oukmit a
m:z.‘is%en mm‘u w attend cortein clkeses iv Rsfieibor and Ovieutne
mbee; this will be heniled threugh 8O/ZR. ' .

(5) Clericol Infustion Txalning has cue loxge Lecture rFocm
(%00) end two typing rooms. Buring the pesl-load sueson both
these yooms ere constantly in vse. This fueuity is cocountering
difficulty in schefuling large lechwe-type classes with oaly
ase room of thed type avallsbls. Ab the pecoent time, the roms
is usef walil 31115 for shorthond and dletalicn closses. For
the rest of the day 4% is uscd for Grommny, Punctueilon and
Copitalization, Piling, ond Geography clasees. Waen the groups
mmmmtmmm@awof%ammm
st be m&mﬂ into o «% it is ey o £lod
spaee elead weely is {eking |uncicarsd
twainees %o m 201 (vhieh is in the Interim Assigmmend Sseilom,
OP) &b 1300 in order %o hold & goopruphy cless for "old" trainees.
The "now” wwinoes peet in encther geogvarhy class in the Clowieal
Teduction Braining lecture roam ab 14kS. IF there ave SHill
lorge mzbses gchodvled for Clerisel Orientotion when Clepical
Befrasher elasmes exre resuwnsd in Beptorher, o preblen simliay
+0 thet deseribsd will be oxpuxienced in the programs vhich axe
conflucted for cletwed clerieals.

(6) st with| |

a@ﬁ&&mﬁ&w&%ﬁsm&ﬂmnw&fmc@mmmm&m
orrespondcece regulations. Corvesponfence format 13

dﬁ,smzmﬂ ﬁ.n mwima. @:ﬁmﬁm, apd the trainees actually
preduce tWo mEmew presens, howover, the spoeisl cow-
vespondence regulr ‘vftmm@/Pmmm@wweﬁfw treinses
ir Glewical mmmmm«mm thexe is no vy to know where
they will witimmtely be assigaad.

@. Viewepl Aidz Section
The VAS waokly report cowsring two wesks is atlauched.

& sturned from ennvel lceve on § Augusd.
Be | s aesopied mw the Career Staff
as of T Augusk 1957. e Y

—t
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SeBaCoBeBaT C’“\r‘":} o :G&EBD’ 25X1
25X1
c. vill be on anmusl leave wmbil 22 August.

D. | on military lesve with the Alr Atimehe Branch,
Dirvoetorate of Intolligence, is drafiing e "package” map reoding
eoursa to be introfuced in the briefing of Alyr Poree parsonngl
prior o ovexoeas asgigmient. 25X1

B. Becouse of peniiing work reguircoents sund tha nead o
develop & new team of instructors for Supervision and Manegement
Training, | | withévew from Opergiions Support &b the 25X1
end of the cceond weck. Present plens eaxe for her o complete
the last three veeks of the course during the Jawuwsry running.

thief, Intelligence Schodl
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